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HOPAAOK
padoTHI O cayxeOHON HHpoOpManuel OTPAHUYEHHOT 0
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MBY 0O «CnopruBHas mkoJja Ne7»

|. O611Me MoI0KeHNS

[Topsimok  paboTbl co  caykeOHOM  MH@OpMaLMel  OrpaHUMYEeHHOTO
pacrnpoctpaHenusi B MBY 1O «CrnoptuBHast 1ikosa Ne7» (manee - Ilopsimok;
YupexxneHnue) yCTaHaABIMBAET TMOPSIIOK pabOThl CO CIIY;KeOHOM MHboOpMalen
OTPaHMYEHHOT'O PACIPOCTPaHeHMsI, OTIpeIesIsieT 00SI3aHHOCTHM JIUII, MOITYIIIEHHBIX K
cy>kebHOM MH(pOPMaLMKY OrpaHNMYEHHOTO PaCIpOCTPaHEHMs, B TOM YMCJIe JINII,
OTBETCTBEHHBbIX 3a XpaHEHMe TacliopTa 06e30MacHOCTM U WMHBIX JOKYMEHTOB
OTPAaHMYEHHOTO paCIpPOCTPAHEHMSI, COIepsKalIMX CBeOeHUsI O COCTOSTHUU
AHTUTEPPOPUCTUUECKON 3aIIUIIIEHHOCTY MECT MacCOBOI'O IPeObIBaHMUS JIIOAEN U
MIPMHMMAaEeMbIX Mepax I0 ee YCUJIEHUIO.

Haunbnr  Ilopsimok  paspabotaH B coorBeTcTBUM ¢ [locTaHOBI/IeHMEM
ITpaButenbctBa P® ot 02 aBrycra 2019 r. N 1006 "O6 yTBepskaeHnnu TpeboBaHmii
K aHTUTEPPOPUCTUUECKOM 3aILUIIIEHHOCT OO0BEKTOB (TeppuTopuit) MuHmucTepcTBa
npocBelenus: Poccuiickon @enepatinny 06beKTOB (TEPPUTOPHIA), OTHOCSIINXCS K
chepe mestennbHOCTM MuHMCTEpCTBa IpocBelleHuss Poccuiickon ®enmepaunm, u
dbopmbl macnopTa 6e30MacHOCTM 3TUX 00BEKTOB (Tepputopuii), demepajbHbIM
3akoHoM oT 27.07.2006 roma Nel49-®3 «0O6 wundopmalmm, nHGOPMAIMOHHBIX
TEeXHOJIOTUSIX U O 3ammTe uHbopMmaliun», [loctanoBnennem I[IpaButenbctBa PO ot
25.03.2015 No272 «O6 yTBepskOmeHuM TpeGOBaHMii K aHTUTEPPOPUCTUYECKOI
3aIUIIEHHOCTY MEeCT MacCOBOTO IpeObIBaHMS JIIOIEN U OOBEKTOB (TEPPUTOPUI),
MOJJIeKAIIMX  O0sI3aTeJIbHOM  OXpaHe BOMCKAaMM HAUMOHAJIBHOM  I'Bapauu
Poccuiickon @enepariu, v popm MacrmopToB 6€30MaCHOCTY TaKUMX MeCT 1 OObEKTOB
(Tepputopuin)», [ToyoskeHneM o MopsiiKe 06paIeHus Co CIy>KebHoM nHopMalen
OTrpaHNYEeHHOTO pacIipocTpaHeHus, YTBEP>KIEHHOT'O MTOCTaHOBJIEHNEM
ITpaButenscTBa PO or 03.11.1994 roga Nel233.

K ciyskebHOM MHpOPMaLMM OTpaHMYEHHOTO PacIpOCTPaHeHUsT OTHOCUTCS
HeceKpeTHasi  MHMoOpMalMs,  Kacaiolasicss  AesTeJbHOCTM  YUpeXaeHus,
OrpaHMYEHME Ha pacCIpPOCTpaHEeHMEe KOTOPOM OOYCJIOBJIEHO TpeOOBaHMUSIMU
obecrieueHMst aHTUTEPPOPUCTUUECKON 3aIIUIIIEHHOCTY Y UpesxkaeHMs.

Ha mokymeHTax, comepskallux CIIy>KeOHYI0 MHGPOPMALMIO OrpaHUYEHHOI'O
pacnpocTpaHeHusi, Tipocrasisercs 1ometka «[CII» («[Iaa ciay>ke6HOTO
TMIOJIb30BAHMSI»)



1. KaTteropun g0/DKHOCTHBIX JINII, YIIOJTHOMOYEHHBIX XPaHUTbD,
nepeaaBaTh CIYKeOHYIOMHGOpMALMIO OTPAaHMYEHHOT0 PACIIPOCTPaHEeHHUSI.

2.1 HOupektrop MBY IO «CnoptuBHasi mKosa Ne7» omnpenesnser:
KaTeropuu MOJBKHOCTHBIX JIMII, MMEIOIIMX MPaBO O3HAKOMJIEHUSI U ITOJIb30BaHMS
cay>kebHOM MHbOpMalel OrpaHMUYeHHOTO PacIPOCTPaHeHMs; TTOPSIAOK epemaun
cay>kebHOM MHOOpMaLUM OTPaHMUYEHHOT'O PaCIpPOCTpPaHEeHUs AOPYIUMM JULAaM U
opraHam, opraHmusainusaM (3a UCKJIIOUEHMEM MMEIOIIMX Ha 3TO IPaBo); IMOPSIOK
cHsATUST TToMeTKy "IJjit Cy>KeGHOro IMoJIb30BaHMs' ¢ HocuTesel uHbopmalmm
OTPAaHMYEHHOTO  pacHIpOCTpaHeHMSsI;  OpTaHM3alMI0  3alIUThl  CJIy>KeOHOM
MHbOpMaLM OTPAaHMYEHHOTO PacIpOCTpaHEeHMS.

2.2. Ho/mKHOCTHOE JINIIO, TIPMHSIBIIIEE K O3HAKOMJIEHMIO, TOKYMEHTBI K
paboTre co CIIy;KeOHOM MH(pOPMAIMEl OrpaHMYEHHOTO PACIpPOCTPAHEHMSI, HECET
TIepPCOHAJIbHYIO OTBETCTBEHHOCTb 3a cobogeHne Or'paHMYEHNI,
MpenyCMOTPEHHbIX ITYHKTOM 2.1.

2.3. CnykebHast uMHGpoOpMalMsI OTPAaHMUEHHOI'O pacIpoCTpaHeHus: 0Oe3
CaHKIMM COOTBETCTBYIOIIErO MTO/SKHOCTHOTO JIMIIa He MOMJIEXUT pasrJiallleHUIo
(pacpocTpaHeHM1O).

2.4. 3a  pasrjaiieHue  CIy;KebHOM  MHGpOpMAIUMM  OrPaHUUYEHHOTO
pacnpocTpaHeHMsl, a TakyKe HapyllleHue TMopsaKa oOpallleHus C JTOKyMeHTaMu,
comepsKaliMMyM Takyilo MHGOpMalnio, pabOTHMK OpraHM3alyuy MOKET ObITh
TIpUBJIeYEH K OVICUMUIUIMHAPHOW WJIM MHOM IMPEeayCMOTPEHHOM 3aKOHOAATETbCTBOM
OTBETCTBEHHOCTIH!.

2.5. B cnyvae smkBupaiuyu YUupeskmeHus, pelleHue O OajJbHeuIeM
MCIIOJIb30BaHMM CJTy>keOHOM MHGOpMAaIyy OTPaHMYEHHOTO PaCIPOCTPaHEeHMST
MIPUHMMAET OUPEeKTOp Y upeskaeHus..

2.6. YcraHoB/IeHbl — CJeAyIollye  KaTeropum  AOJKHOCTHBIX — JIMIIL,
YIIOJIHOMOUYEHHBIX IlepefaBaTh CJHYKeOHYI0 MHOOpMALMIO OrpaHMYEHHOTO
pacIpoCTpaHeHMsI: - IUPEKTOP; - 3aMECTUTENIN TUPEKTOPA; - AeJIOMPOU3BOIUTED

1. IIpuem, yuer (perucrpanmsi) JOKyMEHTOB, COAEpPIKaINX
uH@OpMaIMI0O OTPAHUUYEHHOTO PACIPOCTPaHEHMSI.

3.1. Heob6xoaMMoCTh IMpOCTaB/JeHUST IOMETKM IIJas  CayskebHOro
MMOJIb30BaHMSI' Ha [JOKYMEHTax M M3JaHMIX, COOEpsKalllMX CIYKeOHYIO
MHGOPMAaIMIO OTPAHMUYEHHOT'O PAaCIIPOCTPaHEHMSI, OIIpPeaesIIeTCs UCIIOHUTENIEM U
IOJ/DKHOCTHBIM JIMIIOM, TIOAIMCHIBAIOIIMM WM YTBEPSKOAIOIIMM JTOKYMEHT.
3.1.1.Yka3zaHHass IOMeTKa M HOMEpP O5K3eMILISIpa IMPOCTAaBJISIOTCS B IIPaBOM
BEpPXHEM YIJIy TEepPBOM CTPaHMUIIbI TOKYMEHTa, Ha OOJIOSKKE M TUTYJIbHOM JIMCTE
M3OaHMs, a TakkKe Ha IepBOM CTPaHUIIE COMPOBOAUTENHHOTO IMMUChbMa K TaKUM
IOKYMEHTAaM.

3.2. [Ipuem,  yuer (perucTtpanusi)  TOKYMEHTOB, coJiepsKallyx
MHGOpPMaLIMIO OTPaHMYEHHOT'O pacIpOCTpaHeHMs, OCYIIECTBJISIET CeKpeTapb
IITKOJIBI.

3.3. JIToKyMeHTbI ¢ ToMeTKo " [IJIs1 CTysKeGHOTO TOJIb30BaHMS -

3.3.1. Co3maroTcsl Ha aBTOMATM3MPOBAHHOM paboyeM MeCTe C 3aKPbIThIM
IOCTYIIOM B O0I1TyI0 MHGOPMaIIMOHHYIO CHCTeMY 111KoJibl. Ha 060poTe nmocienHero
JUCTa KaKIOrO JK3eMIUIsIpa [JOOKyMeHTa MCIOJHUTEeNb MAOJDKEH YyKasaTh



KOJIMYECTBO OTIIEYATAHHBIX 3K3EMIUISIPOB, CBOIO (haMMIMIO M HATy IeYaTaHus
IOKYMEHTa.

3.3.2.  OrmevaraHHble ¥ NOIIMCAHHbIE JOKYMEHThI BMECTE C YepHOBMKAMU
Y BapMaHTaMM IepefaloTCcs AJIs PeruCTpalyy CeKpeTapio IIKOJbl. YepHOBUKM 1
BapMaHThl YHUUTOXKAIOTCSCEKPETAPEM LLIKOJIbI C OTpaskeHMeM (PaKTa YHUUTOKEHMS
B YUETHBIX (POpMax;

3.3.3.  YuuThIBalOTCA OTAEIbHO OT HeceKkpeTHoiy wuHopmauym. Ilpu
He3HAUMTeJbHOM OObeMe TaKMX HOOKYMEHTOB paspellaercss BeCTM WX YueT
COBMECTHO C [OPYIMMM HECEeKpPeTHbIMM [JOKYMeHTamu. IIpu permcrpanyum
YKa3aHHbIX JOKYMEHTOB K PEriMCTPalMIOHHOMY MHAEKCY JOKYMEHTa J0OaB/IseTCs
mometka " [JCIT";

3.3.4. IlepemaroTcss pabOTHMKAM CTPYKTYPHBIX ITOAPA3Je/IeHMIA TOf, PacCIMCKY;
[IepPeChIIAlOTCS CTOPOHHMM OpraHmsauysM (GesbIberepckoii CBSI3bI0, 3aKa3HbIMMI
WIA UEHHBbIMM ITOYTOBBIMM OTIIPABJIEHMAMM, a TaKKe MOTYT ObITb IepeaHbl
HApOYHBIM;

3.3.5. PasmHosKaoTC (TUPaKUPYIOTCS) TOJBKO C IIMCBMEHHOIO paspelleHus
OVIPEKTOpa IIKOJIbI, YIIOJHOMOUYEHHOTO OTHOCUTH CIYKeOHYIO MHGOPMALMIO K
paspsaLy OrpaHMYeHHOIOPacIpoOCTPAHEHMS

= Vuyer Pa3MHOXXEHHbBIX JOKYMEHTOB OCYIIECTBJIAECTCS IIO3K3EMIIJIAPHO.

= Jlepen pasMHOKeHMEM Ha TUTYJIbBHOM JIMCTE OpUTMHAAa JOKYMEHTa
MIPOCTAaBJISIETCSI OTMETKA O Pa3MHOXKEHMM C YKa3aHMEM PerucTpalyioOHHOTO
HOMepa TI0 KypHaTy yueTa pasMHOXXEHMUSI CTy>KeOHbIX TOKYMEHTOB.

= Ha oGopore mocsegHero JMCTa OpUTMHAAA Pa3sMHOXKAaeMOTrO 3K3eMIUIsipa
OOKYMEHTa MCIIOJHUTENb JMOJDKeH YyKas3aThb PErMCTPalMOHHbI HOMEp IO
SKYpPHAJIy yuyeTa pa3sMHOKEHMSI CIY)KeOHbIX HJOKYMEHTOB, KOJIMYECTBO
Pa3sMHOKEHHBIX 9K3eMIUISIPOB, CBOIO (GamMuaMio M [OaTy pasMHOKEHMUS
IOKYMEHTa.

*» Hymepauusi JOIMOJHUTENBHO PasMHOXKEHHbBIX 3K3eMILISIPOB IPOU3BOIUTCS
OT ITOCJIeJHEro HoMepa paHee YUYTEHHOrO 9K3eMILIsIpa 3TOro JOKYMEHTa,
3.3.6. XpaHITCS B HalesKHO 3aKpbIBaeMbIX M OMeuaTbhiBaeMbIx IIKadax (SiyKax,

XPaHWINIIAX).

3.4. 3ampeliaeTcsl CKaHMpPOBaHME - BBEJEHME B CUCTEMY 3JIEKTPOHHOTO
IOKYMEHTOOO0pOTa 3JIEKTPOHHOM BepCcuy [JOKYMEHTOB C IoMeTkou [ljis
CJTy>KeOHOr0 MOJIb30BaHMS .

3.5. [Tpy HeOOGXOAMMOCTM HAIpaBJieHMs JOKYMEHTOB C momeTkoi Iy
Cy>keOHOro TOJIb30BaHMS B HECKOJIbBKO apecoB COCTaB/ISIeTCS YKas3aTellb
pPacChIIKM, B KOTOPOM IIOAAPECHO IIPOCTABJIIIOTCS HOMepa 3SK3eMIUISIPOB
OTIPAB/ISIEMbIX JOKYMEHTOB.

YKasaTeJib pacChIIKM MTOAIMCHIBAETCS MCIIOJTHUTEIEM JOKYMEHTa U
PYKOBOAMUTEJIEM CTPYKTYPHOTO MOApasaesIeHusl, MOATOTOBUBIIIETO JOKYMEHT.

3.6. VcrionHeHHble  JOKYMEHTbI ¢ momeTkoir "IIig — ciayskeGHOro
M0JIb30BaHMS' T'PYINMUPYIOTCS B [ieJla B COOTBETCTBMM C HOMEHKJIATYpOM e



HECEeKPETHOIO IeJIonpon3BoacTBa. Ha o00/i0kKe desa, B KOTOpPOE ITOMEIEHbI
TakMe [OKYMEHTbI, TaKke IIPOCTaBjIIeTCs IoMeTKa s cIy>keGHOro
I10JIb30BaHMA .

3.7. YHUUTOKEHMEe [1eJl, JOKYMEHTOB C IIOMEeTKOi ' [Js cIyskeGHOro
MI0JIb30BaHMS'', YTPAaTUBIIMX CBO€ IIPAKTMUECKOEe 3HaueHue ¥ He MMEIOIIMX
MCTOPUYECKOM IIeHHOCTU, ITPOMU3BOAUTCS IO akTy. B ydeTHbIX dopmax 06 3TOM
JleJlaeTCsl OTMETKa CO CChIJIKOM Ha COOTBETCTBYIONINIA aKT.

38. [Tepemaua OOKYMEHTOB ¥ gea C momeTkon "I ciayske6HOro
10J1b30BaHMSA' OT OJHOrO PabOTHMKA APYIrOMY OCYILECTBJISIETCS C paspeleHus
COOTBETCTBYIOILIETO PYKOBOIMUTEJIS.

3.9. IIpy cmeHe pabOTHMKA, OTBETCTBEHHOTO 3a YYeT AOKYMEHTOB C
nomeTtkoi "JIJis cayskeOHOro IoJIb30BaHMs'', COCTaB/ISETCS aKT IIpueMa-Coaum
9TUX JOKYMEHTOB, KOTOPBIN YTBEPSKIAETCS COOTBETCTBYIOIIMM PYKOBOOUTEIEM.

3.10. IIpoBepka HaaMumusl JOKYMEHTOB, [IeJ M M3OAHMIA C moMmeTkon "I
CTY>KeOHOr0 I0JIb30BaHMS' MIPOBOAMUTCS HE peske OJHOIO pasa B T'OJl KOMMUCCHEN,
HasHayaeMoM IIPMKa30M OMpeKTopa IIKoJbl. B cocTaB ykasaHHOM KOMMUCCUU
00s13aTe/IbHO BKJIIOUAETCSI CeKpeTapb IIIKOJIbl, OTBETCTBEHHbIE 3a YUeT U XpaHeHMe
9TUX MaTepuaJIoB.

3.11. O dakrax yTpaTbl OOKYMEHTOB, HeJ M WU3NAHUMI, COIEep>KallyX
CIy>keOHYI0  MHOOpMAaLMIO  OTPaHMUYEHHOI'O  pacIlpoCTpaHeHus,  Jinbo
pasryiaileHust 9Toi  MHGpOpPMAllMM, CTaBUTCSI B M3BECTHOCTb HAaYaJbHUK
yIIpaB/ieHMsT OO0OpasoBaHMSI ¥ Ha3HAvaeTCss KOMMUCCUS IJiS paccyiegoBaHUS
0OCTOSITEIbCTB YTPAThI MJIM PasrJIallieHus..

3.11.1. PesyabTaThl pacciieqoBaHusA JOKJIaABIBAIOTCA PYKOBOIUTEJIIO
ITOJBEIOMCTBEHHO OpraHu3anyi, Ha3HauMBILIEMY KOMUCCHIO.

3.12. Ilpum cHgTMM TOMeTKM [T CJIy>keOHOTO TIOJIb30BaHMs  Ha
IOKyMEHTaX, HejaX WIM U3TAHMUSIX, a TakKKe B YUeTHbIX (opmax IesaroTcs
COOTBETCTBYIOILIME OTMETKM U MHOOPMUPYIOTCS BCe agpecaTbl, KOTOPbIM 3THU
IOKYMEHTbI (M3JaHMsI) HAllPaBJIS/IUCh.

IV. 3aK/II0UNTe/TbHbIE ITOI0OKEHUS

4.1. Hacrostuit ITopsimok geicTByeT 40 IPUHSITHUSI HOBBIX.

4.2. V3menenus B HacTosmmit [Topsimok MOTyT BHOCUTBCS Y UpesKIeHeM
B COOTBETCTBUM C IEMCTBYIOIIMM 3aKOHOAATebCcTBOM Poccuiickon @enepanym u
MTOPSIIKOM, YCTAaHOBJIEHHBIM B Y UPESKIEHMUN.

43. [Topsimoxk pasmelnaeTcs Ha opMLMAJIbHOM calTe YUpeXXAeHUSI B CeTU

«/IHTepHeT».



